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1. Purpose

To establish a written policy to communicate the various steps an employee should perform in the event there is an onsite safety incident.
2. Scope

The information has been established for ALL GDI Omni employees and will be made available to all employees through:

 Safety Department

 Job site postings

 Company computer database

3. Responsibility
3.1 VP of Safety

Has overall authority and responsibility for implementing and monitoring safety programs at GDI Omni.  Site / Area managers have responsibility to implement and follow safety programs and policy in the ‘field’ and/or on the job site.
VPs of Safety & HR have responsibility to investigate incidents, report to senior management, and coordinate finding with insurance, workers comp and OSHA (when required).

3.2 Safety Committee

Is responsible for monitoring the safety program, developing training schedules, researching new safety products and coordinating all safety related efforts within the company.

3.3 Employees
Each and every employee at GDI Omni has a primary responsibility to comply with all safety policies, guidelines and laws.   Furthermore, every employee must report any unsafe condition and/or incident to their supervisor immediately and notify the appropriate authorities in the event of a dangerous safety situation.

3.4 Training & Resources
GDI shall provide appropriate resources to allow all parties to execute their responsibilities to perform all work in a safe manner at all times and, when necessary, investigate incidents.  Further, periodic training will be required to keep select personnel current and competent to their tasks in this regard.
4. Procedure
4.1 CALL 9-1-1 IF THE INCIDENT CAUSES SERIOUS INJURY TO AN EMPLOYEE(S) OR IS POSSIBLY LIFE THREATENING.
4.2 Treatment – employees injured on the job must.

4.2.1. Go to a company clinic or local emergency room if the situation is of a serous nature or life threatening.

4.2.2. Sign out (can be performed by site manager) upon leaving job site.

4.2.3. When injuries are beyond a simple first aid (see section 4.9), shall be transported to a medical treatment site (clinic or hospital) by:

4.2.3.1. Their own transportation IF this can be done safety with no additional risk to the employee;

4.2.3.2. By the site/area manager IF by doing so does not place any other employees in jeopardy or generate account service disruption or;

4.2.3.3. an alternate work lead/employee may be sent.
4.2.3.4. In all situations where injury is serious and/or life threatening EMS services must be called to treat and transport the employee to medical care.

4.2.4. Jobsite may incorporate a trained and documented, certified (American Red Cross or equivalent) person(s) in general first aid if there are no other immediate first aid options available. However policy is to send injured employees to the local hospital ER when clinics and other medical options are not available or when the injury is of a serious enough nature to warrant such.
4.2.5. An employee who determines, on their own accord, that their injury is not serious and they require no medical attention must complete a “Medical refusal form” (document number F300-0013).  Site management, not convinced of an employee is well, shall send the employee for evaluation at the company clinic.
4.2.6. Eye wash stations shall be kept clear at all times.  These stations are typically provided by the customer and thus are maintained by such.  GDI shall provide such wash stations when not available by the customer and shall be audited quarterly and monitor monthly in accordance to the manufactures recommendations and all applicable laws and regulations.

Such emergency wash stations shall be located near chemical disposition areas, barrier free and free of any clutter or items that may block access.  Further, eye wash stations shall provide free flowing water for 15 minutes hands free.
4.3 The site/area manager should determine the cause of the incident and take preventative measures to avoid future situation.

4.4 Once the employee’s situation is contained and any/all potentially unsafe situations are under immediate control employee should notify their immediate supervisor AND follow customer notification protocols.
4.5 An incident report (document F300-0016) must be completed using GID’s company Safety Reporting System APP by the end of the shift.  This will allow the company to further investigate and, more importantly, notify our insurance carriers in the event an employee would require further medical care.

4.6 Special notification MUST BE MADE (after hours:  248.388.2481) IMMEDIATELY (to allow Safety to report to OSHA <8 hours) when:
4.6.1. There is a loss of life.

4.6.2. There is a loss of any limb or digit.

4.6.3. Three (3) or more employees go to the hospital during the same shift regardless of reason why.
4.6.4. ANY employee is admitted the hospital after an injury.

4.6.5. ALL incidents shall be reported to the client within 24 hours to their designated reporting department / person per the operational site plan.
4.7 The site/area manager should follow-up the next day with an injured employee to determine how they are (1) doing and (2) if they have been placed on any work restrictions.  ALL WORK RESTRICTIONS MUST BE FOLLOWED UPON AN INJURED EMPLOYEE’S RETURN TO WORK.

4.8 Employees that are injured off work are NOT allowed to return to work until they have a note from their physician stating they have zero (0) work restrictions.
4.9 First Aid

4.9.1. First Aid kits shall be made available for the treatment of minor scraps, burns or cuts that a simple bandage or ointment can resolve.  In food plants, such kits must be compliant with HACCP policies or items drawn from plant first aid.
4.9.2. Any first aid and/or medical treatment beyond that stated in 4.9.1 above shall be referred to the company clinic for care. 

4.9.3. First Aid kits shall be audited annually at the account anniversary to verify products are not expired.  It’s the site manager’s responsibility to keep kits accessible and stocked.

4.10 Investigations

4.10.1. Investigations will be coordinated by HR in partnership with GDI Safety.  All incidents will be investigated and the details of an investigation will be commensurate to the level of severity of the incident in question. 

4.10.2. Investigations should review the incident report assessment (root cause, containment steps, and corrective/preventative steps) for expansion.  Where expansion of actions, or clarity, is determined the report should be amended.  Safety shall review the root cause and CA-PA’s and determine on severity and likely re-occurrence, issue stand downs to the job site, department, or company. A CAR shall be completed for serious incidents to further document this on the GDI CAR network.

4.10.3. As most job sites are remote to the administrative offices, all statements shall be immediately sent to the reporting HR office (electronically (first) and by inter-company mail (follow-up).  Not information is to be left at the site.  Physical evidence should be secured, as most appropriate to the site, operations, and client’s coordination, and reported to HR & Safety where a decision on the disposition of said evidence shall be made and communicated to site management for any potential action(s).
5. Documentation
5.1 SP-02 – Safety Policy

5.2 SP-08 – Emergency Contact Information

5.3 F300-0013 Medical Refusal Form

5.4 F300-0016 Incident Report
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