   Emergency Preparedness

   Safety Training Handout
Knowing how to respond in an emergency is often the difference between life and death. Seconds matter.

· Five key things you should know

· Where alarms are located and what they sound and look like.
· Multiple routes and exits out of the building.
· Where the “kill switch” is located on your equipment.
· When to use a fire extinguisher. 
· Don’t re-enter the building until the “all clear” signal is given, and always meet at the designated check-in location.

· Know your role

· Know the location of your nearest first aid kits.

· Know more than one exit out of the building.

· Remember: Dial 911 to report an emergency.

· Know the name and location of “first responders” who know first aid and CPR.

· When responding in an emergency

· Stay calm – don’t panic.

· Assess the scene. Could you put yourself in greater danger?

· Get professional help immediately.

· Keep victims as calm and comfortable as possible.

· Watch for hazards and report them. These include:
· Clutter, like piles of paper.

· Open combustible and flammable materials.

· Chemicals.

· Frayed wiring, extension cords used improperly
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