
	Pallet Jack Hands On Evaluation

	Pre Operation
	YES
	NO

	1.  Conducts daily inspection
	
	

	2.  Correctly documents daily inspection
	
	

	Travel
	YES
	NO

	1.  Looks in all directions for pedestrians, obstacles, and debris before traveling
	
	

	2.  Stands to one side of the operator’s platform
	
	

	3.  Begins slowly and increases speed smoothly
	
	

	4.  Drives to designated location without hitting anything
	
	

	5.  Turns the vehicle into another aisle without hitting anything
	
	

	6.  Moves the control handle smoothly without jerky starts and stops
	
	

	7.  Uses plugging to slow the truck down and bring to a stop
	
	

	8.  Slows the truck and uses horn at intersections
	
	

	9.  Yields right of way to pedestrians
	
	

	Load Handling – Loading an Electric Pallet Jack
	YES
	NO

	1.  Approaches the designated location slowly
	
	

	2.  Slides the forks under the pallet until the load is against the load backrest
	
	

	3.  Stops the jack prior to elevating the forks
	
	

	4.  Elevates the forks slowly
	
	

	5.  Looks in all directions for pedestrians, obstacles, and debris
	
	

	6.  Drives the load to its intended location
	
	

	Load Handling – Unloading an Electric Pallet Jack
	YES
	NO

	1.  Approaches the designated location slowly
	
	

	2.  Stops the vehicle before lowering the pallet
	
	

	3.  Controls the lowering of the pallet to the ground
	
	

	4.  Looks in all directions for pedestrians, obstacles, and debris
	
	

	5.  Reverses the vehicle until the forks are clear of the pallet
	
	

	Parking
	YES
	NO

	1.  Parks in a designated area
	
	

	2.  Fully lowers the forks
	
	

	3.  Applies the parking brake
	
	

	4.  Turns the key switch off
	
	

	Procedure:

	Set up a pallet jack in a sectioned off area with an item that can be safety moved.  Place ‘caution’ sign/cone near-by and instruct trainee to move item next to said sign.  Observe trainee as they accomplish this task using the yes/no observational questions above.  Trainee must accomplish 90% YES to pass – all “NO” items require further training to verify compliance.  If a full retain is needed the trainee is NOT certified and note in comments below

	Comments:

	

	

	

	

	Associate Name (print):                                                                             

	Associate Signature:                                                                              Date:

	Instructor Name (print):

	Instructor Signature:                                                                             Date:
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