Lockout Tagout

 


Lockout Tagout Training Outline
Subject:  Lockout Tagout
Length:  Approximately 1 hour

Requirement:
· Upon initial assignment
· Whenever new procedures are introduced in the work area.
Required Equipment:

· Lockout Tagout Power Point Lecture (F300-0064)
· Lockout Tagout Written Program
· SP-10 (OFS Safety Policy – LOTO)

· SP10W.0001 (SSOP – LOTO)

· Lockout Tagout Participant Worksheet (F300-0065)
· Lockout Tagout devices used in your facility
· Have samples of all locks, hasps, lock boxes and any other LOTO hardware you use at the site for the employees to hold, interact with and ask questions if they have any.
· Lockout Tagout Procedure (SP10W.0001)
· This is a generic procedure – be sure to expand upon it and if needed contact Michael Cadotte (248.395.1185) to have a more site specific version created.

1. Introduction
a. Introduce the trainer(s).
2. List objectives of the training (commence Power Point lecture F300-0064)

a. Introduce the requirements of the Lockout Tagout Standard.
b. Recognition of different types of hazardous energy sources.
c. Demonstrate understanding of LOTO devices.

d. Understand the requirements for LOTO procedures

e. Understand Omni’s LOTO program.

3. Lockout Tagout Requirements

a. Exceptions

4. Types of Hazardous Energy

a. Discuss types of hazardous energy that are specific to your work place.

5. Types of equipment requiring Lockout Tagout

a. Discuss the LOTO required equipment in your business.

6. Lockout Tagout Devices

a. Distribute the different LOTO devices used at your facility.  Discuss their operation.

b. This is where you bring out the equipment mentioned above.

7. Affected Employees and their Responsibilities

a. Discuss who the affected employees in your business are.

8. Authorized Employees and their Responsibilities

a. Discuss who the authorized employees in your business are.
9. Understand the Requirements of LOTO Procedures
a. Distribute the sample LOTO template, and walk through developing a specific procedure for a piece of equipment relevant to the participants.
10. Group Lockout Tagout

11. Use of Tagout System

12. Removing an abandoned lock (form F300-0060)

a. Be very clear that abandoning one’s lock can be grounds for immediate removal from the job site / employment.

13. Company Lockout Tagout Policy

a. Distribute Omni policy SP-10 and discuss
14. On the plant floor find an area where you can perform the following real life examples:

a. Individual lock out scenario

b. Group lock out scenario

c. Group lock out shift change scenario
15. Question and answer period

16. Conclusion

a. Pass out quizzes

b. (It is not required that tests be graded, but they should be used as a tool to determine if more training is needed.)

c. Go through each question, give answer and ask who got it correct or wrong.  Be sure those that had a wrong answer understand the correct answer before moving on.
