LOCKOUT / TAG OUT / CHECKLIST
Supervisor:
 Date

                                                       (Signature)
Other Employees in the Area:

	
	1.
	Notify all affected individuals that machine / equipment will be shut down.

	
	2.
	Shut down machine / equipment.

	
	3.
	Locate all sources of energy (gas, steam, pneumatic, electrical, etc.)

	
	4.
	Lockout all energy isolation device(s)

	
	5.
	Place lock/tag on energy isolation device(s).

	
	6.
	Dissipate or bleed down any stored energy.

	
	7.
	Block or restrain any other energy.

	
	8.
	Activate normal controls once the area is clear or verify that the machine/equipment is dead.

	
	9.
	Return normal conditions to the “off” or “neutral” position.

	
	10.
	Time locked 


	
	
	

	

	

	WORK CAN NOW BE PERFORMED

	
	
	

	
	10.
	Remove all tools, parts, equipment.

	
	11.
	Replace guards, shields and other safety devices.

	
	12.
	Inspect the machine/equipment.

	
	13.
	Notify employees in the area to ensure no individuals are exposed.

	
	14.
	Remove lock and tag.

	
	15.
	Time lock removed:



Notes / concerns with lockout:
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