Substance Abuse

Checklist for the Trainer

Review this checklist before conducting training on substance abuse. Have you: 

· Identified all employees who should receive this training?

· Developed a process for reporting employees who are found to be using drugs or alcohol on the job?

· Set up a drug-testing program for your company?

· Developed a system to deal with people who test positive for drugs or alcohol on the job?

· Assessed the workplace to determine the places where a person using drugs or alcohol could have the worst effect?

· Evaluated your policies and practices to ensure that workers are not discouraged from reporting suspicions that a coworker is using drugs or alcohol on the job?

Suggested items to bring to a training session on substance abuse:

· Presentation, speaker’s notes, quiz and trainee handout.

· Any handouts your company may have on its drug and alcohol policy.

After completing your training, employees should know:

· How drug and alcohol use affects work safety.

· What the effects of drugs and alcohol are on the body.

· What you can do if someone is abusing drugs or alcohol on the job.

· The different effects of different types of drugs.
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