Emergency Preparedness

Checklist for the Trainer

Review this checklist to help stay in compliance with the training portion of OSHA’s standards relating to emergency preparedness.

Before conducting training, have you: 

· Printed out and read OSHA’s Emergency Action Plan and Fire Prevention Plan standard (29 CFR 1910.38); Hazard Communication standard 
(29 CFR 1910.1200); and Fire Extinguishers standard (29 CFR 1910.157)?

· Identified employees who are trained in first aid and CPR?

· Printed out copies of your company’s emergency plan?

· Printed out copies of your company’s floor map (or facility layout)?

· Assessed your own workplace for areas that may present hazards to workers in an emergency situation?

· Verified your outdoor check-in location?

· Located all the exit routes and exits in your facility?

Suggested items to bring to a training session on emergency preparedness:

· Presentation, speaker’s notes, quiz and trainee handout.

· Copies of your company’s floor map.

· Copies of your company’s emergency plan.

After completing your training, employees should know:

· How to respond in an emergency situation.

· What workplace hazards to look for and how they should report them. 

· Why drills are critical to saving lives.

· How to spot a leak or a spill.

· When they should or shouldn’t try fighting a fire.

· How to respond in weather-related emergencies.
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